Leadership in Student Affairs M.A. Program
Graduate Assistantship or Internship Position 2019-20
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Minneapolis Community and Technical College (MCTC) is a public two-year college located in the heart of
downtown Minneapolis. MCTC enrolls nearly 15,000 credit students annually and is an active partner in initiatives
designed to strengthen the social, economic and cultural vitality of the Twin Cities metropolitan area. We offer a
spectrum of academic programs, including associate’s degrees, diplomas and certificates. Many of our programs
transfer to four-year colleges while others prepare you for challenging careers.
The Career Services Department offers a variety services to assist students throughout their college
experience to feel more confident about their education decision and chosen career path. We help
students explore who they are, gain experience in the workplace and prepare for a successful job search.
Services include: self-assessment, occupation exploration, information on how to conduct informational
interviews and networking opportunities, internship, volunteer, and employment assistance, and
preparation in interviewing and developing job search tools: resume and cover letter. Additional
information
on Career Services can be found at www.minneapolis.edu/careerservices.
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Develop relationships with students for future advising opportunities while assisting them during walk-in career advising hours
Assist students with major/career exploration, along with job search assistance in one-on-one and walk-in appointments
Plan and implement student events in collaboration with the Career Services team and other campus departments
Conduct, implement, and present workshops to groups on career-related issues
Develop marketing materials to promote Career Services events for students and faculty
Instruct students on how to use the MCTC Job Bank (www.collegecentral.com\minneapolis)
Assist students in identify on-campus resources

We will conduct at least a 2-3 day training in August to successfully prepare graduate interns for the fall semester. Training is usually the
first or second week in August. We also include on-going professional development opportunities on campus.






Pursing a degree in Counseling and Student Personnel; Leadership in Student Affairs, or related degree
Interest in working directly with students, learning about Career Services, and working in a team environment
Demonstrated commitment to student development and dedication to professional development
Flexible, adaptable, teachable, energetic, responsible, and can function independently
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